ATTACHMENT 1

PR

RETENTION AND DISPOSITION SCHEDULE FOR COMMUNITY COLLEGES

CONTRACT RENEWAL SUBMISSIONS AND PROMOTION AND/OR TENURE DOSSIER

Years or Period
From Through

Item Description

No.

1. TENURE AND/OR PROMOTION DOSSIERS 1965 Present
a. Dossier with Positive Decisions.

Campus retains dossier for four (4) years, then destroys.
b. Dossier with Negative Decisions.

Campus retains dossier for five (5) years after negative decision

rendered or five (5) years after completion of grievance,
complaint, or lawsuit. After foregoing time period, destroys

dossier.

2. CONTRACT RENEWAL SUBMISSIONS 1965 Present

a. Probationary Faculty.

® Campus retains original Contract Renewal evaluations of
Division/Department Personnel Committee {DPC);
Division/Department Chair (DC); Dean; and Provost until faculty
member is tenured or separated from service, after which
evaluations are destroyed.

® Copy of each year’s Contract Renewal is provided to the
faculty member.

b. Non-Probationary Faculty.

® Campus retains original Contract Renewal evaluations of
Division/Department Personnel Committee (DPC);
Division/Department Chair (DC); Dean; and Provost for five (5)
years. Originals are destroyed after five (5) years or upon
faculty member’s separation from service.

® Copy of each year’s Contract Renewal is providéd to the
faculty member.

c. Retain any Contract Renewal which is relevant to a grievance,
lawsuit, or complaint for five (5) years following completion of the
grievance, lawsuit, or complaint. After foregoing time period,
destroy Contract Renewal.




SoBMIT IN TRIPLICATE ) STATE OF HAWAII
s : RECORDS DISPOSITION AUTHORIZATION

State Archives . Attention: State Archivist
Iolani Palace Grounds, Honolulu. Hawaii 96813

-

1. In compliance with Section 94-3 Hawaii Revised Statutes, as amended, I hereby r [X] Continuous authorization  to destroy
or otherwise dispose of the numbered record items listed below. D Authorization
ITEM NO. FORM NO. DESCRIFTION YEARS OR PERIOD RE
FROM THROUGH

UNIVERSITY OF HAWAII
Community Colleges

Tenure and/or Promotion Dossiers
Contract Renewal Submissions

(See Over)
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nlﬂr Vice President and Chancellor for
Community Colleges

2. Record items Nos.

will be preserved on microfilm in accordance with Section 92.31 Hawaii Revised Statutes.

It is requested that Record items Nos.

be transferred to the State Archives.
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4. [ hereby certify that the records as listed. unless exceptions are listed below. do not appear to be of sufficient value for legal. administrative. or research purposss to warrant further preserva-

tion. Exceptions:

Record items Nos

to be transferred to [:State Archives

D STATE ARCHIVIST

AGENCY

RAIL

5. Destruction or other disposal. with exceptions indicated, m Continuous authorization
approved.
[: Authorizanon

Date

CZOMPTROLLER




